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Topics Covered 

References 

• Formatting one reference 

• At the beginning of a sentence 

• In the text 

• At the end of a sentence 

• Formatting more than one reference 

 

Quotations 

• Short <40 words 

• Long >40 words 
 
 



One Author 

Reference in the text 

Format: Last name (year of publication) 

McNeil (2015) cited the need for a consistent style when writing an 
academic paper. 
 

No reference in the text 

Format: (Last name, year of publication) 

Researchers have cited the need for a consistent style when writing 
an academic paper (McNeil, 2015). 
 



More Than One Author 

Reference in the text 

Format: Last name and Last name (year of publication) 

McNeil and Robin (2015) cited the need for a consistent style when 
writing an academic paper. 
 

No reference in the text 

Format: (Last name & Last name, year of publication) 

Researchers have cited the need for a consistent style when writing 
an academic paper (McNeil & Robin, 2015). 
 



Three or More Authors 

Reference in the text 

Format: Last name , Last name, Last name and Last name 
(year of publication) 

McNeil, Robin, and Gronseth (2015) cited the need for a consistent 
style when writing an academic paper. 
 

McNeil et al. (2015) stated that papers with correct formatting 
usually were better organized. 
 

1st time 

2nd time 



Three or More Authors 

No reference in the text 

Format: Last name , Last name, Last name and Last name 
(year of publication) 

Researchers have cited the need for a consistent style when writing 
an academic paper (McNeil, Robin, and Gronseth, 2015) . 
 

Researchers have stated that papers with correct formatting usually 
were better organized (McNeil et al., 2015) . 
 

1st time 

2nd time 



One Reference 

Presenter
Presentation Notes
Put the authors’ last name and year in parentheses after a summary or paraphrase.



One Reference 

Presenter
Presentation Notes
Provide the author’s last name and the year of publication in parenthesis after a summary or a paraphrase.Note the differences here in a citation in the text itself with the authors separated by and “and” and no reference in the text with the last names of the authors separated by an ampersand.



More Than One Reference 

Presenter
Presentation Notes
When using more that one reference, order them alphabetically by the last name of the first author.



Short Quotations 

Presenter
Presentation Notes
If you are directly quoting from a work, you will need to include the author, year of publication, and the page number for the reference (preceded by "p."). Introduce the quotation with a signal phrase that includes the author's last name followed by the date of publication in parentheses.If the author is not named in a signal phrase, place the author's last name, the year of publication, and the page number in parentheses after the quotation.Put the period after the reference, outside of the parentheses.



Quotes >40 words 

.50 .50 

(p. 40) 

Presenter
Presentation Notes
Place direct quotations that are 40 words, or longer, in a free-standing block of typewritten lines, and omit quotation marks. Start the quotation on a new line, indented 1/2 inch from the left margin, i.e., in the same place you would begin a new paragraph. Maintain double-spacing throughout. The parenthetical citation should come after the closing punctuation mark.
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